
FINDLAY CITY COUNCIL AGENDA 
  

REGULAR SESSION                      FEBRUARY 19, 2019                     COUNCIL CHAMBERS 
 
ROLL CALL of 2018-2019 Councilmembers 

 
 

ACCEPTANCE/CHANGES TO PREVIOUS CITY COUNCIL MEETING MINUTES: 
Acceptance or changes to the February 5, 2019 Regular Session City Council meeting minutes.   

 

ADD-ON/REPLACEMENT/REMOVAL FROM THE AGENDA: - none. 
PROCLAMATIONS: - none. 

RECOGNITION/RETIREMENT RESOLUTIONS: - none. 

 
 

PETITIONS:  

Zoning amendment request – Technology Drive 
James C. Koehler II, on behalf of KGD Properties, Ltd. would like to change the zoning of Lot 1 in the Findlay Commerce Park North 
Subdivision to M2 Multiple Family High Density.  It currently is zoned C2 General Commercial District.  Needs to be referred to City Planning 
Commission and Planning & Zoning Committee. 
 
 
 

WRITTEN COMMUNICATIONS: 
Chief Development Officer Rod Siddons of Blanchard Station Housing Partners II, LLC – 50 unit housing unit at end of Concord and 
Bishop Lane 
The Blanchard Station Housing Partners II, Inc. plan to be the general partner of a residential rental development located in or within a one-half 
(1/2) mile radius for our political jurisdiction and will submit an application to utilize the multifamily funding programs of the Ohio Housing 
Finance Agency (OHFA) for the development of this property.  The proposed development is new construction and is expected to serve 
moderate income families with affordable rent.  It will offer up to fifty (50) residential units that are all single story with garages that feature 
open floor plans to maximize the amount of livable space, providing comfortable living accommodations for families.  The units will feature 
enhanced lighting package, including various forms of task lighting in the kitchen and bathroom ceilings, and lighting under the cabinets.  
Universal Design principles were incorporated into the development, and the entire development will be fully visitable.  Each unit will have 
utility rooms and washer/dryer hookups, central air conditioning, new kitchen appliances, including stove, refrigerator, microwave and 
dishwasher.  While the apartments will be designed to meet the needs of families, they can be easily modified to accommodate individuals with 
physical limitation.  Universal Design features will include 32’ minimum clear door opening widths, flush thresholds, light switches, electrical 
receptacles and view windows at appropriate heights, lever door handles and grab bar blocking in walls around toilets and in tubs/showers.  
The development will also be seeking certification under the Energy Star Certified New Home Program.  There will be a variety of site 
amenities to encourage recreational activities and social interaction, amenities will include a community building, shelter house, dog park, 
children’s playground, and accessible pathways for residents to enjoy.  The proposed development will be financed with Housing Tax Credits, 
Conventional 1st mortgage, HDAP Home Funds, Housing Development Loan and a Deferred Developer fee. 
 
Project address:  End of Concord and Bishop Lane, Findlay, Ohio 45840, Hancock County, Marion Township 
Number of units:  Up to 50 units 
Program(s) to be utilized in the project:  Housing Tax Credit Program, Housing Development Assistance Program and Housing Development 

Loan Program 
Right to submit comments: You have the right to submit comments to OHFA regarding the proposed project’s impact on the 

community.  any objection to the project must be submitted in writing and signed by a majority of the 
voting members of the legislative body.  Comments must be received by OHFA within 45 days of the 
mailing date of this notice. 

 
The person to be notified at OHFA and their address is: 
Mr. Sean Thomas, Executive Director 
Ohio Housing Finance Agency 
57 E. Main Street 
Columbus, OH 43215 
 
OHFA will provide a written response to any objections submitted under the terms outlined above. 

 
 
 

ORAL COMMUNICATIONS: - none. 

 
 
 

REPORTS OF MUNICIPAL OFFICERS AND MUNICIPAL DEPARTMENTS: 
City Auditor Staschiak – City’s self-insurance fund 
During the budget and pre-budget meetings, City Auditor Staschiak mentioned it is time to replenish the City’s Self-Insurance Fund.  
Historically, it is funded to a level of one million dollars ($1,000,000) and is used for various insurance related items.  Several years ago, it was 
estimated that the fund has saved the City over five million dollars ($5,000,000) in additional insurance premiums over the years.  The City 
does not have any environmental insurance coverage and this fund serves as partial protection against any potential future claim.  Legislation 
to appropriate funds to replenish the fund is requested for the February 19, 2019 City Council meeting.  These funds were included in the 
projected beginning cash balance for 2019 based on the budget meeting comments as part of the budge calculations.  Ordinance No. 2019-
014 was created. 
 FROM: General Fund        $ 434,000.00 
 TO: Self-Insurance Fund        $ 434,000.00 
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City Income Tax Monthly Collection Report – January 2019.   
 
 
Findlay Police Department Activities Report – January 2019. 
 
 
City Auditor Staschiak – summary financial reports 
A set of summary financial reports for the prior month follows including: 

 Summary of Year-To-Date Information as of January 31, 2019 

 Financial Snapshot for General Fund as of January 31, 2019 

 Open Projects Report as of January 31, 2019 

 Cash & Investments as of January 31, 2019 
 
 
Findlay Fire Department Activities Report – January 2019. 
 
 
Interim Mayor Monday – Shade Tree Commission appointment 
Interim Mayor Monday is requesting the following be appointed to the Shade Tree Commission: 
 
Ed Crawford 
Term will expire December 31, 2020 
 
Barb Sherman 
Term will expire December 31, 2019 
These appointments require Council’s confirmation.   
 
 
 
Officer/Shareholders Disclosure Form from the Ohio Department of Commerce Division of Liquor Control for Family Dollar Stores of 
Ohio Incorporated, dba Family Dollar Store 30641, located at 820 Tiffin Avenue, Findlay, Ohio for a C1 liquor permit.  This requires a vote of 
Council.  
 
John E. Dunbar, Chief of Police – Family Dollar Stores of Ohio Incorporated, dba Family Dollar Store 30641, located at 820 Tiffin Avenue, 
Findlay, Ohio.  A check of the records shows no criminal record on the following: 
 Gary Philbin 
 Roger Dean 
 Thomas E. Schoenheit 
 William A. Old Jr. 
 
 
 
Findlay Municipal Court Activities Report – January 2019.   
 
 
Treasurer’s Reconciliation Report – January 31, 2019. 

 
 
Board of Zoning Appeals minutes (supplemental meeting) – December 20, 2018. 
 
 
 
 
 
 

COMMITTEE REPORTS: 
A COMMITTEE OF THE WHOLE meeting was held on Tuesday, January 15, 2019 to discuss economic development. 
 
 
 
An AD HOC COMMITTEE met on February 7, 2019 to continue discussions from the November 20, 2018, November 1, 2018, October 16, 
2018, June 14, 2018, May 8, 2018, April 10, 2018 and February 15, 2018 AD HOC COMMITTEE meetings to review Council’s Rules of 
Procedures for the 2018-2019 Council term. 
 
We recommend a report of Council Rules of Procedure be finalized and presented to the whole Council at the next meeting and recommend 
adoption by Council. 
 
 
 
The PLANNING & ZONING COMMITTEE to whom was referred a request to review the proposed zoning code revisions via Ordinance No. 
2019-010. 
We recommend the committee tables the committee report until further information is received. 
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LEGISLATION: 
RESOLUTIONS 

RESOLUTION NO. 008-2019 (no PO) requires one (1) reading                  first reading 
A RESOLUTION APPROVING THE EXPENDITURES MADE BY THE AUDITORS OFFICE ON THE ATTACHED LIST OF VOUCHERS 
WHICH EITHER EXCEED THE PURCHASE ORDER OR WERE INCURRED WITHOUT A PURCHASE ORDER EXCEEDING THE 
STATUTORY LIMIT OF THREE THOUSAND DOLLARS ($3000.00) ALL IN ACCORDANCE WITH OHIO REVISED CODE 5705.41(D). 
 
 
 
 

ORDINANCES 
ORDINANCE NO. 2019-004 (IAFF (FD) contract renewal) requires three (3) reading               third reading 
AN ORDINANCE AUTHORIZING THE MAYOR OF THE CITY OF FINDLAY, OHIO, TO ENTER INTO A THREE (3) YEAR CONTRACT WITH 
THE INTERNATIONAL ASSOCIATION OF FIRE FIGHTERS, LOCAL 381, AFL-CIO, EFFECTIVE JANUARY 1, 2019, EXPIRING 
DECEMBER 31, 2021, AND DECLARING AN EMERGENCY. 
 
 
ORDINANCE NO. 2019-005 (OPBA (PD) contract renewal) requires three (3) readings               third reading 
AN ORDINANCE AUTHORIZING THE MAYOR OF THE CITY OF FINDLAY, OHIO, TO ENTER INTO THREE (3) YEAR CONTRACTS WITH 
THE OHIO PATROLMANS BENEVOLENT ASSOCIATION ON BEHALF OF THE DIVISIONS OF DISPATCH, PATROL OFFICERS, 
SERGEANTS AND LIEUTENANTS IN THE FINDLAY, OHIO POLICE DEPARTMENT, EFFECTIVE JANUARY 1, 2019, AND EXPIRING 
DECEMBER 31, 2021, AND DECLARING AN EMERGENCY. 
 
 
ORDINANCE NO. 2019-010 (amendments to Zoning Code) requires three (3) readings          second reading 
AN ORDINANCE AMENDING SECTIONS 1161.11.3, 1161.11.6, 1161.15, AND 1113.20(C) AND ADDING NEW SECTIONS 1161.15.1 AND 
1161.15.2 TO CURRENT SECTION 1161.15 OF THE CODIFIED ORDINANCES OF THE CITY OF FINDLAY, OHIO, KNOWN AS THE 
ZONING CODE. 
 
 
ORDINANCE NO. 2019-012 (salt barn structure project no. 31972900) requires three (3) readings         second reading 
AN ORDINANCE APPROPRIATING AND TRANSFERRING FUNDS, AND DECLARING AN EMERGENCY. 
 
 
ORDINANCE NO. 2019-013 (1st qtr 2019 Capital Improvements) requires three (3) readings              second reading 
AN ORDINANCE AUTHORIZING THE SERVICE-SAFETY DIRECTOR OF THE CITY OF FINDLAY, OHIO, TO ADVERTISE FOR BIDS 
WHERE REQUIRED AND ENTER INTO A CONTRACT OR CONTRACTS FOR CONSTRUCTION OF VARIOUS PROJECTS IN 
ACCORDINANCE WITH THE 2017 DEPARTMENT EQUIPMENT LIST WHICH IS ATTACHED HERETO AND INCORPORATED HEREIN AS 
EXHIBIT A, APPROPRIATING FUNDS FOR SAID CAPITAL EXPENDITURES, AND DECLARING AN EMERGENCY. 
 
 
ORDINANCE NO. 2019-014 (replenish City’s Self-Insurance Fund) requires three (3) readings               first reading 
AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 
 
 
 
 
 

UNFINISHED BUSINESS: 
OLD BUSINESS 
NEW BUSINESS 
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COUNCIL OF THE CITY OF FINDLAY, OHIO 
RULES OF PROCEDURE 2018-2019 

The following rules and regulations are hereby adopted by the Council of the City of Findlay, Ohio, 
as the rules and procedure governing the conduct and business of said legislative body. They shall 
be in full force and effect from and after <DATE OF ADOPTION>, subject, however, to amendment 
or repeal in whole or in part, at any time, by the Council of the City of Findlay, in accordance with 
the rules and regulations hereinafter set forth governing the amendment or repeal of these rules 
and procedure. 

SECTION I.     GENERAL PROVISIONS 

A. DEFINITIONS 
The following definitions are relevant throughout this document: 

1. Majority – six or more members of council 

2. Presiding Officer – the President of Council or the person filling that role at 
meetings where the President of Council is unable to preside 

3. Quorum – six or more members of council  

4. Speaker – any elected official, member of the administration or staff member 
who, upon recognition by the Presiding Officer, shall be entitled to participate in 
a discussion of an issue before council 

5. Three-fourths Majority – eight or more members of council 

6. Two-thirds Majority – seven or more members of council 

B. LEGISLATION 
Legislation from council must be requested by at least two councilmembers.  Requests 
for appropriations that require legislation for money already budgeted may be requested 
by the administration. 

All routine requests for legislation proposed for the consideration of council shall be in 
the hands of the Director of Law by noon on the Wednesday preceding the meeting at 
which it is to be considered.  Proposed legislation must accompany the agenda of 
legislation.   

No proposed legislation regarding zoning issues shall be presented to council unless they 
have gone through City Planning Commission and the Planning and Zoning Committee. 
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C. REPORTS 
All reports and written communications from the public, Administration officials, 
department heads and employees shall be delivered to the Council Office by 3 p.m. on 
the Friday preceding each regular meeting. 

D. REPRESENTING FINDLAY CITY COUNCIL 
1. An Official City Council Position Requires a Public Vote 

Council does not have an official position on any issue, whether the issue is 
political or non-political in nature, unless council has taken a public vote and a 
Majority votes to adopt the position. Failure of a Majority of council to vote in 
favor of a position shall not constitute adoption of a contrary position; in such 
cases council shall continue to have no official position on the issue. 

2. Speaking On Behalf of the Council 

If a councilmember appears on behalf of the whole Council for the purpose of 
commenting on an issue, the councilmember must state the official position of the 
council on such issue.  

3. Personal Opinions Must Be Distinguished from Council Positions 

Whenever a councilmember is speaking to a person or group of persons and 
expresses an opinion on an issue, whether the issue is political or non-political, 
the councilmember must clearly state whether the opinion represents the official 
position of the City of Findlay and/or its City Council, or whether it is only the 
councilmember’s personal opinion. 

E. GOVERNING LAWS 
Should any of these Rules of Procedure or portions thereof conflict with the law of the 
State of Ohio or of the United States of America, such law shall govern the conduct of 
council. 

F. DISCIPLINARY ACTION 
Council may punish or expel any member from committee assignment, without chair 
approval, or from current proceedings for disorderly conduct or for violation of its rules. 
A vote of Two-thirds Majority of council will expel a member from current proceedings, 
but only after notice of the charge on which the motion for expulsion is based and an 
opportunity for the member to be heard. 

G. SALARY ORDINANCE 
Salary consideration for elected officials must be passed and approved by December 31 
of the year prior to commencement of the elected officials’ term. 
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SECTION II.     COUNCIL MEETINGS 

A. REGULAR MEETINGS 
1. Schedule  

Regular meetings will be held on the first and third Tuesday of each month 
beginning at 7 p.m. 

2. Holidays 

Should a Regular meeting fall on a legal holiday, the meeting shall be rescheduled 
to the next business day that is not a legal holiday. 

3. Cancellation 

In case of inclement weather or other emergency, the President of Council, or in 
absence of the President of Council any two members of council, may cancel a 
Regular meeting. The meeting shall be rescheduled to the next business day after 
the inclement weather or emergency has passed.  

Notice of the cancellation shall be given immediately to each councilmember by 
email and to the public. 

4. Location 

Regular meetings shall be held in the Chambers of the Council of the City of Findlay 
(hereinafter referred to as "Council Chambers") located in the Municipal Building, 
318 Dorney Plaza, Findlay, Ohio. 

Regular meetings may be held  in any other public place within the confines of the 
City of Findlay, provided that 24-hour public notice be given prior to meeting. 

B. SPECIAL MEETINGS 
A Special Meeting may be called at any time by the Mayor or any three members of 
council.   

Special Meetings shall be held in Council Chambers or in any other public place within the 
confines of the City of Findlay. 

Notice shall be given to each councilmember, served personally; left at the member's 
residence or usual place of business; or by email with receipt verification received by the 
sender at least 24-hours prior to the time of such meeting.   

24-hour public notice shall be given prior to the time of such meeting. 

C. EXECUTIVE SESSIONS 
Executive sessions may only be called when confidential matters need to be considered 
in accordance with Ohio Revised Code 121.22.  

D. QUORUM 
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No business shall be conducted at any meeting of council unless a Majority of the 
councilmembers shall be present. 

E. ATTENDANCE 
Councilmembers shall inform the President of Council in advance if the councilmember 
will be unable to attend, or will be late to attend, any council meeting. The Clerk of Council 
shall then announce, during roll call, that the councilmember will be absent or late. Any 
absence following prior notice to the President of Council shall be noted in the minutes 
as an excused absence. Absence at a scheduled council meeting due to sudden illness or 
emergency shall be noted in the minutes as an excused absence due to illness or 
emergency. 

The Mayor, Director of Law, City Auditor, City Treasurer, Safety Director, Service Director 
and City Engineer are requested to attend the regular meetings of council and to answer 
questions relating to the affairs of the city under their respective supervision and control.  

F. ADJOURNMENT OF MEETING 
Councilmembers may adjourn a meeting to another designated time and/or public place. 

G. AGENDA OF LEGISLATION 
The Director of Law shall prepare a detailed agenda of legislation to be considered by 
council at each meeting.  Such agenda shall be available to each councilmember and 
available to the public by 5 p.m. on the Friday preceding each Regular meeting.   

Such agenda shall be available to each councilmember and the public at least 24-hours 
prior to a Special meeting. 

No legislation, reports, or other communications shall be added to the Agenda unless 
council, upon majority vote of councilmembers present, determines that it is immediately 
necessary to insure the continued operation of essential City services. 

H. ORDER OF BUSINESS 
The order of business at all regular council meetings is: 

1. Call to Order 

2. Roll Call 

a. Acceptance of excused absences 

3. Pledge to the Flag and moments of meditation 

The Presiding Officer shall be authorized to invite members of the Clergy and the 
community to open the meeting with a prayer, not to exceed two minutes in 
length. 

4. Approval of Minutes 

5. Additions to the Agenda  
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6. Resolutions of Commendation 

Retirement or special recognition resolutions may be voted on by Council and 
presented if the recipient is present. 

7. Public Communications 

a. Written communications 

b. Oral communications 

8. Reports of Municipal Officers and Departments 

9. Committee Reports 

10. Agenda of Legislation 

a. Resolutions 

b. Ordinances 

11. Unfinished Business 

12. New Business 

13. Adjournment 

I. PUBLIC COMMUNICATIONS 
1. Written Communications 

All letters addressed to and received by Findlay City Council will be on display to 
the public during regular council office hours. In all cases, letters that do not have 
a proper name, address, and signature of the sender will not be considered as sent 
to council.  

Incorrect, incomplete or unsigned petitions and other communications to council 
shall be returned by the Clerk of Council to the petitioner or communicator, 
accompanied by an explanation as to why they are found to be improper and will 
not be presented to council until in proper order. 

Only those letters making a specific request for service or letter that should be 
referred to a committee of council will be placed on the agenda.   

2. Oral Communications 

Speakers from the gallery shall be required to fill out a form giving the speaker's 
name, address and the subject of his or her presentation. The form must be 
presented to the Presiding Officer prior to the start of the meeting. The form 
becomes part of the official record of the meeting. Council will not entertain 
incomplete speaker forms. 
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Oral comment from the gallery shall be limited to four minutes per person.  No 
more than three speakers shall speak to each side of a specific question or issue 
before council. Time shall not be transferred from one speaker to another.  

3. Promoting Political Candidates is Prohibited 

No person may address the council for the purpose of assisting a campaign for 
election of a person to any office. 

4. Advertising is Prohibited  

No person may address the council for the purpose of advertising any item, 
service, or product for profit or otherwise. 

5. Other Prohibited Remarks 

Any person who causes actual disruption by making personal attacks, slanderous 
remarks or other disruptive conduct while addressing the council shall be barred 
from further participation in the meeting by the Presiding Officer, unless 
permission to continue is granted by a majority vote of councilmembers present. 

6. Signs and Banners Prohibited 

Signs and banners are not permitted in Council Chambers. This prohibition does 
not apply to charts, diagrams, enlarged photographs or other demonstrative 
exhibits or visual media utilized by a speaker in presenting testimony to Council. 

7. No citizen or interested party will be refused the right to address council, within 
the limits described above. 

8. Any variance or waiver of these rules shall be by a majority vote of 
councilmembers present. 

J. DEBATE 
1. Right to Participate  

All elected officials, the President of Council excepted, members of the 
administration and staff members shall be entitled to take part in the discussion 
of all issues before the council.  

2. Right to Question 

All elected officials, the President of Council excepted, shall have the right to 
question any individual, including any elected official, administration or staff 
member present, or public persons in attendance, on matters as long as the 
questioning adheres to the rules and procedures hereto and are germane to the 
issue before the Council for discussion. 

3. Request to Speak 
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A Speaker must request the right to speak by addressing the Presiding Officer. 
Upon being recognized, the Speaker may proceed. A Speaker may request the 
right to speak a subsequent time only after all others present, with a right to 
participate, have been given the opportunity to speak. 

4. Limitations of Speakers 

Speakers shall confine their remarks to matters currently under discussion. 

No Speaker may filibuster. No Speaker shall speak for more than ten minutes on 
any question, except by leave of the Presiding Officer. 

Under no circumstances shall a Speaker’s questioning be conducted in a manner 
that would constitute a cross-examination of or an attempt to ridicule or degrade 
the individual being questioned. 

No one shall interrupt or argue with any Speaker who has the floor, other than the 
Presiding Officer in order to preserve order during meetings. 

5. Courtesy 

In the discussion, comments, or debate of any matter or issue, all Speakers shall 
be courteous in their language and deportment, and shall not discuss or comment 
on personalities, or indulge in derogatory remarks or make insinuations about any 
other elected official, or any member of the staff or the public. 

6. Violations 

If a Speaker violates these rules on debates, the Presiding Officer shall call such 
Speaker to order, and the offending Speaker shall be silent except to explain or 
continue in order. If the Presiding Officer violates these rules on debate or fails to 
call a Speaker to order, any other councilmember may, under a point of order, call 
the Presiding Officer or such other offending Speaker to order, and the person 
being called to order shall be silent except to explain or continue in order. 

7. Any councilmember shall have the right to challenge any action or ruling of the 
Presiding Officer or another councilmember, as the case may be, in which case the 
decision of the majority of the councilmembers present shall govern. 

K. LIMITATIONS ON POLITICAL SPEECH 
Except where the Council is properly considering a motion regarding whether the City 
shall take an official position on a political issue, no Speaker shall use a Council meeting 
as an occasion to express an opinion in support of or in opposition to a candidate for 
public office or a ballot measure. 

L. MAJORITY REQUIREMENTS FOR COUNCIL ACTION 
All actions of council shall be by a Majority vote of those elected or appointed thereto, 
except emergency legislation, which shall require Three-fourths Majority vote of council 
to suspend the Statutory Rules and Two-thirds Majority vote of council to enact said 



 

Page 10 of 17 2/13/2019 2:33 PM 

 

emergency legislation.  Also, any other affirmative requirement dictated by the laws of 
Ohio, or by financial procedure, or in order to secure public funding shall be adhered to, 
even though in conflict with these requirements for council action. 

M. VOTING 
1. Vote by Rotation 

Every vote will be by rotation so that one councilmember will not always vote first. 

2. Motion to Suspend Reading 

A motion to suspend the Statutory Rules in order to give legislation its second 
and/or third reading shall require Three-fours Majority vote in order to prevail. 

3. Motion for Reconsideration 

Any member who was absent or voted with the prevailing side may move a 
reconsideration of any action of council, excepting measures which shall be in 
immediate effect.   

Such a Motion for Reconsideration shall be made not later than the next regular 
meeting after the action to which it relates was taken.   

No Motion for Reconsideration shall be made more than once on any measure. 

A Motion for Reconsideration shall require a Majority vote of council in order to 
prevail. 

4. Breaking Tie Votes 

The President of Council shall break a tie vote of all council members. A tie vote 
by less than all council members shall not be broken. 

5. Abstentions 

A councilmember may abstain from discussion and voting on a question because 
of a stated conflict of interest. Notice of intent to abstain shall be given prior to 
any discussion or participation on the subject matter or as soon thereafter as the 
councilmember perceives a need to abstain, after which the affected 
councilmember shall remove himself or herself from the council’s deliberations 
and considerations of the matter and shall have no further participation in the 
matter. 

Prior to the time that a councilmember gives notice of intent to abstain, the 
affected councilmember shall confer with the Director of Law to determine if 
abstention is truly required. If the intended abstention can be anticipated in 
advance, the conference with the Director of Law should occur prior to the 
meeting at which the subject matter is scheduled to come before the council. If 
that cannot be done, the affected councilmember should advise the Presiding 
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Officer that he or she has an “abstention question” that he or she wants to review 
with the Director of Law. A brief recess should then be taken for that purpose. 

N. WRITTEN CORRESPONDENCE 
For all written correspondence the Clerk of Council will read the author(s) name and title, 
date of the correspondence, and a summary of its content aloud during the appropriate 
portion of the council meeting. A specific correspondence shall be read aloud in its 
entirety upon request of a councilmember, member of the administration, Director of 
Law, City Auditor or City Treasurer and upon approval of a majority of councilmembers 
present. 

O. MINUTES 
The Clerk of Council shall deliver by email, or otherwise make available minutes of each 
Regular and Special meeting to or for each elected official not more than seven days after 
such meeting. 

P. RULES OF ORDER 
Council hereby adopts Robert’s Rules of Order, the latest edition, to govern the conduct 
of business at all meetings of council insofar as said rules are not in conflict with these 
Rules of Procedure and Ohio statutes. 
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SECTION III.     PRESIDENT OF COUNCIL 

A. The President of Council shall preside at all regular and special meetings of council but 
shall have no vote therein except in the case of a tie. 

B. The President of Council shall be the Acting Mayor when the Mayor is absent or unable 
to perform his or her duties but shall not serve as President while acting as Mayor. While 
acting as Mayor, the President of Council shall retain the right to vote on matters before 
the council as the person would otherwise have as President of Council. 

C. The President of Council shall refer matters requiring study by committee to the proper 
committee(s).  Council, by a majority vote of members present, can refer matters to a 
standing committee.  

D. The President of Council is separately elected official and being part of the Executive 
Branch of City Government shall not enter into debate on any question before council, in 
accordance with Robert’s Rule of Order. 

E. The President of Council shall appoint one councilmember to the Tax Incentive Review 
Council per ORC 5709.85. 
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SECTION IV.     OFFICERS OF COUNCIL 

A. PRESIDENT PRO TEMPORE 
A councilmember shall be elected President Pro Tempore within the first ten (10) days of 
the term of council.  The President Pro Tempore shall: 

1. Preside at all regular and special meetings where the President of Council is unable 
to preside. While acting as the Presiding Officer, the President Pro Tempore shall 
retain the right to debate and vote on matters before the council as the person 
would otherwise have as a councilmember. 

2. The President Pro Tempore shall appoint members to all ad hoc committees as 
may be created. 

3. The President Pro Tempore will appoint a representative for contract negotiations 
for police and fire as needed. 

B. CLERK OF COUNCIL 
Within 10 days from the commencement of their term, the members of council shall 
elect a Clerk of Council who shall serve for two years unless sooner removed. 

In the absence of the President and the President Pro Tempore, the Clerk shall call the 
meeting of council to order and call the roll.  If a Quorum is present, the council shall 
appoint one of its members President Pro Tempore, who shall act as the Presiding Officer 
for the meeting proceed with the Order of Business. 

C. PARLIAMENTARIAN 
The Director of Law shall act as the Parliamentarian of Council. In absence of the Director 
of Law, an Assistant Director of Law shall act as the Parliamentarian of Council. 

  



 

Page 14 of 17 2/13/2019 2:33 PM 

 

SECTION V.     COMMITTEES 

A. RULES/ORGANIZATION 
A committee comprised of at least three members of council appointed by the President 
Pro Tempore, shall submit proposed committee assignments and committee chairs to 
council before the start of each two-year term.  Confirmation of these recommendations 
is required by a Majority of council during the first meeting its two-year term. 

B. STANDING COMMITTEES 
The following committees shall be standing committees: 

1. Appropriations  

a. The Appropriations Committee shall have five members.   

2. Inter-Government Relations & Legislation Review 

a. The Inter-Government Relations & Legislation Review Committee shall 
have three members. 

3. Planning & Zoning 

a. The Planning & Zoning Committee shall have five members. 

4. Strategic Planning Committee 

a. Council shall have five representatives on this committee selected as 
follows: 

i. Three at-large councilmembers 

ii. Two ward councilmembers  

iii. The chair of the Appropriations Committee shall be one of the five 
selected. 

5. Streets, Sidewalks, & Parking 

a. The Streets, Sidewalks, & Parking Committee shall have three members. 

6. Water and Sewer 

a. The Water & Sewer Committee shall have three members. 

All committee meetings shall be open to the public. 

The committees of council shall expeditiously investigate and dispose of all matters 
coming within the area of their committee responsibility and all matters referred to the 
committee.  A written report of their dispositions shall be submitted. All committee 
recommendations should be written during the meeting when possible. Voting to accept 
the committee report is a vote accepting the recommendation as written. 
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C. COUNCIL REPRESENTATIVES 
Council shall have a representative or representatives appointed to each of the following 
boards/commissions/committees: 

1. Airport Advisory Board  

2. The Alliance Board  

3. Blanchard River Watershed Partnership    

4. Downtown Findlay Improvements District  

5. Energy Special Improvement District Board of Directors 

6. Hancock Regional Planning Commission 

a. The Chair of the Planning & Zoning Committee should be appointed as 
council’s representative to this commission. 

7. Income Tax Board 

a. The Chair of the Appropriations Committee shall be appointed as council’s 
representative on this board. 

8. Parks and Recreation Board  

a. Council shall have two representatives on this board. 

9. Parking Authority 

a. Council shall have two representatives on this board. 

b. Ward council members representing the downtown area should be 
appointed as council’s representatives to this board. 

10. Raise the Bar Board of Directors 

11. Re-investment Area Housing Council & Revolving Loan Fund 

12. Shade Tree Commission 

13. Street Designation Committee  

14. Tax Incentive Review Council  

a. The President of Council shall appoint the council’s representative on this 
council per ORC 5709.85. 

15. Traffic Commission 

16. Utility Termination Board of Appeals 

D. COMMITTEES OF THE WHOLE 
A Committee of the Whole may be called by a Majority of councilmembers to discuss an 
issue(s) which is deemed to be of such importance so as to involve the entire council. 
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All Committee of the Whole meetings shall be open to the public. 

E. AD HOC COMMITTEES 
Ad Hoc Committees may be created at the request of a Majority of councilmembers.   

1. No ad hoc committee shall have a number of members equal to or greater than 
the Majority of councilmembers.  

2. The President Pro Tempore shall appoint members to all ad hoc committees. 

3. All ad hoc committee meetings shall be open to the public. 

4. An ad hoc committee shall expire with the council that created it. 
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SECTION VI. ADOPTION 

The above Rules of Procedure are hereby adopted and shall be in full force and effect as of the 
time of their adoption. 

 

Adopted by Council <DATE OF ADOPTION> 

 

 

 

 _____________             _________  ___________________________ 

 GRANT RUSSEL, CHAIRMAN    JOHN HARRINGTON 

 

 

 

 

_______________________   ____   ___________________________ 

JIM SLOUGH     JEFF WOBSER 



The following cross reference is meant to aid in the introduction of the new version of the Rules of Procedure. It will not 

become a part of the adopted Rules of Procedure. 

New Old   New Old   Old New 

Section 1 Section 5  Section 3 Section 2  Section 1 Section 2 

A NEW  A 2A  A 2A,2D 

B 5A  B 2B  B 2B 

C 5D  C 2C  C 2D 

D NEW  D 2D  D 2F 

E 5I  E NEW  E 1F 

F 1E  Section 4 Section 3  F 2H 

G 5M  A 3A  G 2I 

Section 2 Section 1  B 3B  G(1) 2I(1),2N 

A 1A  C 3C  G(2) 2I(2),2I(7),2I(8) 

A(1) 1A  Section 5 Section 4  H 2P 

A(2) NEW  A 4A  I 2N 

A(3) NEW  B 4B  Section 2 Section 3 

A(4) NEW  C 4C  A 3A 

B 1B  D 4D  B 3B 

C 4C  E 4E  C 3C 

D 1A,1C  Section 6 Section 6  D 3D 

E NEW,5K     Section 3 Section 4 

F 1D     A 2M(4),4A,5E(2) 

G 5B,5L     B 4B 

H 1F     C 4C 

I 1G     Section 4 Section 5 

I(1) 1G(1),5E     A 5A 

I(2) 1G(2)     B 5B 

I(3) NEW     C 2C,5B,5C 

I(4) NEW     D 5D 

I(5) NEW     E 5E 

I(6) NEW     Section 5 Section 1 

I(7) 1G(2)     A 1B 

I(8) 1G(2)     B 2G 

J NEW     C 2M(3) 

K NEW     D 1C 

L 5F     E 2I(1) 

M 3A,5C,5F,5J     F 2L,2M(2) 

M(1) 5J     G 2O 

M(2) 5F     H REMOVED 

M(3) 5C,5J     I 1E 

M(4) 3A     J 2M(1),2M(3) 

M(5) NEW     K 2E 

N 1G(1),1I     L 2G 

O 5G     M 1G 

P 1H     Section 6 Section 6 
 












