
FINDLAY CITY COUNCIL MEETING AGENDA 

REGULAR SESSION   MAY 21, 2024   COUNCIL CHAMBERS 
ROLL CALL of 2024-2025 Councilmembers   

PLEDGE OF ALLEGIANCE/MOMENT OF SILENCE 

ACCEPTANCE/CHANGES TO PREVIOUS PUBLIC HEARING MINUTES/CITY COUNCIL MINUTES: 

• Acceptance or changes to the May 7, 2024 Public Hearing minutes to rezone the Sheet/Hat Trick/Buchanan 

Annexation via Ordinance No. 2024-045. 

• Acceptance or changes to the May 7, 2024 Regular Session City Council meeting minutes. 

 
ADD-ON/REPLACEMENT/REMOVAL FROM THE AGENDA: none 

PROCLAMATIONS: none 

RECOGNITION/RETIREMENT RESOLUTIONS:  none 

 

PETITIONS:  

Alley vacation request – 2nd Street to 3rd Street 

Melinda Speck is requesting a vacation of the east-west alley between 2nd Street and 3rd Street between lots 5581 

and 5582 in the Leiser Addition.  This needs to be referred to City Planning Commission and Planning & Zoning 

Committee. 

 

ORAL COMMUNICATIONS: none 

 

WRITTEN COMMUNICATIONS:   

email from Steve Wilson – Performance R&D 

 

REPORTS OF MUNICIPAL OFFICERS AND MUNICIPAL DEPARTMENTS: 

Officer/Shareholders Disclosure Form from the Ohio Department of Commerce Division of Liquor Control  for 

Ralphs Appliance Inc. dba Ralphs Joy of Living, 1922 Tiffin Avenue, Findlay, Ohio for D5 and D6 liquor permits.  This 

requires a vote of Council.  

James H. Mathias, Chief of Police – Ralphs Appliance Inc. dba Ralphs Joy of Living, 1922 Tiffin Avenue, Findlay, Ohio.  

A check of the records shows no criminal record on the following: 

 Ralph C. Smothers II 

 Julie A. Smothers 

 

Treasurer’s Reconciliation Report – April 30, 2024. 

 

A set of summary financial reports for April 30, 2024: 

• Summary of Year-To-Date Information as of April 30, 2024 

• Financial Snapshot for General Fund as of April 30, 2024 

• Open Projects Report as of April 30, 2024 

• Cash & Investments as of April 30, 2024 

 

Revolving Loan Fund minutes – February 8, 2024. 

 

Design Review Board minutes – January 10, 2024, February 28, 2024, March 13, 2024, May 8, 2024. 
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Police Chief Mathias – Ohio Attorney General Law Enforcement Continuing Professional Training Grant 

The City of Findlay Police Department received fifteen thousand nine hundred eighteen dollars and twenty-four 

cents ($15,918.24) check from the State of Ohio that will be deposited to the ORC Police Department Required 

Training Project.  These funds will be used to fund outside training for Police Offers.  Legislation to be appropriated 

from the Ohio Attorney General Law Enforcement Continuing Professional Training Grant to the Findlay Police 

Department Training Program is requested.  Ordinance No. 2024-063 was created. 

 FROM: Ohio Attorney General Law Enforcement Continuing Professional Training Grant  $ 15,918.24 

 TO: 2024 ORC Required PD Training (31940600)                          $ 15,918.24 

Findlay Municipal Court Activities Report – April 2024. 

Mayor Muryn – Hometown Hero Banner Program 

The City of Findlay ordered banners for the Hometown Hero Program to be hung from May 2024 through July 2024.  

Participants in the program paid a fee to the City to cover the cost of the banners which has been deposited in the 

General Fund.  Legislation to appropriate funds is requested.  Ordinance No. 2024-064 was created. 

 FROM: General Fund       $  1,328.34 

 TO: Mayor’s Office #21002000-other      $  1,328.34 

Mayor Muryn – annual bids and contracts 

Each year, the City of Findlay formally bids a number of chemicals, materials and services.  The contracts for these 

items run for a calendar year with option(s) to renew the contracts in one year increments.  In July, a review and 

evaluation of the current contracts and contracted vendors will be conducted.  For those contracts that will not be 

renewed, the City of Findlay will advertise and receive bids in October.  Items that are normally bid each year include 

several chemicals used by the Water Treatment Plant and Water Pollution Control Center, materials, uniforms, 

services, and supplies.  Legislation authorizing the Mayor and Service-Safety Director to contract these items is 

requested.  Ordinance No. 2024-065 was created. 

 

City Engineer Kalb – Runway 7/25 Nav-Aid Rehab, Project No. 35234500 Reconfiguration Flight Inspection 

As part of the PAPI and REILs replacement project on Runway 7/25, the City of Findlay will be required to perform a 

flight inspection on Runway 7/25.  This flight inspection is performed by the Federal Aviation Administration (FAA) 

and is reimbursable.  As part of the agreement with the FAA, the City is required to prepay the entire estimated cost 

of the flight inspection prior to submitting for any reimbursements.  To ensure that there are enough funds in the 

project to cover the estimated cost of the flight inspection, an appropriation of funds will need to be made.  

Legislation to appropriate and transfer funds is requested.  Ordinance No. 2024-066 was created. 

 FROM: CIT Fund – Capital Improvement Restricted Account   $ 21,293.28 

 TO: Runway 7/25 Nav-Aid Rehab, Project No.  35234500    $ 21,293.28 

 

City Engineer Kalb – CDBG Critical Infrastructure Application Bernard Waterline Replacement and Carnahan Storm 

Sewer 

The City of Findlay Engineering Department is working with the Hancock Regional Planning Commission (HRPC) 

Office to submit two (2) applications to the Community Development Block Grant (CDBG) for the Critical 

Infrastructure Grant.  As part of the allocation this year, the City will be able to submit two (2) applications for 

possible funding.  In years past, the City has been awarded up to five hundred thousand dollars ($500,000.00) for 

critical infrastructure projects.  The first application will include the replacement of an existing 6-inch waterline on 

Bernard Avenue with a new 8-inch main line.  Over the past couple of years this line has experienced a number of 

breaks.  The second applications will include the replacement of a section of storm sewer on Carnahan Avenue.  In 

the past week, the City of Findlay Sewer Department discovered a large hole in the 72—inch storm sewer.  With this 

being a double lined brick sewer, a section of the storm line will need to be replaced to ensure there is an adequate 

pipe.  Legislation authorizing City Representatives to execute the necessary grant application(s) and/or agreement(s) 

to receive the grant funding is requested.  Resolution No. 015-2024 was created. 
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Mayor Muryn – AMERICA 250-OH 

The City of Findlay is honored to be invited to be an America250 community by the Ohio Commission of the U.S. 

Semiquincentennial (ORC 149.309).  The 29-member nonpartisan commission is charged with preparing the State to 

participate in the United States of America’s 250th anniversary which culminates on July 4, 2026.  This multi-year 

effort is an opportunity to pause and reflect on our nations’ past, honor the contributions of all Americans, and look 

ahead toward the future we want to create.  The City of Findlay looks forward to working with community partners 

to celebrate the story of Findlay, and from the Fort that founded us, to the people that make up our community 

today.  Resolution No. 016-2024 was created. 

City Engineer Kalb – CDBG grant application – allocation Melrose Avenue multiuse path 

The City of Findlay Engineering Department is working with the Hancock Regional Planning Commission (HRPC) 

Office to submit an application to the Community Development Block Grant (CDBG) for allocation grant funds.  With 

the allocation grant, the City will be allocate two hundred twenty-two thousand dollars ($222,000.00) towards a 

project.  As part of this year’s allocation, the City will be submitting an application to install a multiuse path on 

Melrose Avenue.  This project was originally submitted to the Ohio Department of Transportation (ODOT) for 

Transportation Alternative Plan (TAP) funds, but recently found out that the project did not receive ODOT funding.  

Since this area is a highly traffic pedestrian corridor, these funds will help to construct a ten foot (10 ft) wide multiuse 

path from Crystal Avenue to Bright Road.  Legislation authorizing City Representatives to execute the necessary grant 

application(s) and/or agreement(s) to receive the grant funding is requested.  Resolution No. 017-2024 was created. 

Mayor Muryn – Hancock Wood Electric Cooperative Territorial Protection Franchise 

The Public Utilities Commission of Ohio (PUCO) establishes territories for electric providers across the State of Ohio.  

These territories can be found at https://puco.ohio.gov/utilities/electricity/service-area-map/electric-certified-

territories-web-mapping-application.  The majority of the City of Findlay is located within the American Electric 

Power (AEP) territory, however, due to a non-exclusive franchise agreement between the City of Findlay and Ohio 

Power Company (AEP) authorized under Ordinance No. 2009-013, AEP’s territory has expanded with the City of 

Findlay corporation limits.  This has taken away parcels from the Hancock-Wood Electric Cooperative (HWE) 

territory.  To protect the PUCO approved HWE territory and allow for competition, Mayor Muryn is requesting 

authorization to enter into a non-exclusive franchise agreement with HWE.  This agreement would allow for HWE to 

provide services on properties currently within their territory even upon annexation into the City of Findlay.  It would 

not allow HWE to take over service from AEP defined parcels unless both entities (HWE and AEP) agreed.  

Additionally, in the event HWE is unable to provide adequate service to a potential customer, and AEP could, HWE 

would be responsible for transferring that parcel to AEP to ensure that potential development is not hindered.  

Mayor  Muryn believes this agreement is fair and appropriate for potential customers, electric providers, and is in 

the best interest of the City of Findlay as a whole.  If Council would like this discussed at a committee, Mayor Muryn 

requests that it be sent to the PLANNING AND ZONING COMMITTEE as it is a planning matter.  Ordinance No. 2024-

067 was created. 

City Engineer Kalb – Rawson & Swale Restroom Construction (CDBG), Project No. 31933300 

In 2023, the City of Findlay received a CDBG-CV grant for the construction of new restroom facilities at Rawson and 

Swale Parks.  This grant was able to cover one hundred percent (100%) of the design and construction cost for the 

new facilities.  During excavation of the new foundations, there were a number of unexpected stumps and logs that 

were buried under the existing structures.  This organic material will pose a problem with the new foundation, so 

the material was removed and Control Density Fill (CDF) was placed to give the foundation a strong base.  At this 

time, there are not enough CDBG funds in the project to cover the additional work needed for the excavation and 

backfill.  To ensure the City can compensate the contractor for the additional work, an appropriation from the Capital 

Fund will need to be made.  Legislation appropriate and transfer funds is requested.  Ordinance No. 2024-068 was 

created. 

 FROM: CIT Fund – Capital Improvements Restricted Account   $ 70,000.00 

 TO: Rawson & Swale Restroom Construction (CDBG), Project No. 31933300  $ 70,000.00 

 

https://puco.ohio.gov/utilities/electricity/service-area-map/electric-certified-territories-web-mapping-application
https://puco.ohio.gov/utilities/electricity/service-area-map/electric-certified-territories-web-mapping-application
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City Engineer Kalb – Third Capital Improvement Appropriation of 2024 

The third Capital Improvement allocation of the year is to transfer funds into capital projects in order to continue on 

with a couple of projects and to purchase a couple pieces of equipment.  Legislation authorizing the Mayor, Service-

Safety Director and/or City Engineer to advertise for bids and enter into contracts, as well as appropriate and transfer 

funds is requested.   Ordinance No. 2024-069 was created. 

 FROM: CIT Fund – Capital Improvements Restricted Account   $ 95,000.00 

 TO: Recreation Function #21044400-other     $   70,000.00 

 TO: Cemetery #21046000-other       $   25,000.00 

 FROM: CIT Fund – Capital Improvements Restricted Account   $ 355,000.00 

 TO: 2024 Annual Street Resurfacing/Curb Repairs (38240100)   $ 200,000.00 

 TO: File Scanning and Microfilm (31920800)     $   35,000.00 

 TO: Riverside Toy and Surface (31941100)     $   60,000.00 

 TO: Rawson/Cooper Ballfield Lighting Upgrade (31942300)    $   60,000.00 

 

Hancock Regional Planning Commission Director Cordonnier – Findlay Revolving Loan Fund for 50 North 

The Hancock Regional Planning Commission Office is the administrator of the Revolving Loan Fund (RLF) on behalf 

of the City of Findlay.  HRPC is requesting that an ordinance be passed allowing the granting of up to $165,000 Findlay 

RLF dollars for the replacement of a generator and installation of a security system at 50 North, as well as authorizing 

the submission of an application and execution of all necessary documents to the Office of Community Development 

for this project.  The current generator at 50 North is almost 20 years old and continues to have multiple issues that 

require significant cost expenditures.  Because 50 North is an emergency shelter within the City of Findlay and 

Hancock County, it is imperative for them to have a working generator.  In addition, addressing significant safety 

issues is a priority for 40 North.  Currently, there is a deficit in providing a safe environment for staff and community 

members.  The security system installation will include access control with card readers, test program and training, 

and intrusion detection.  A pre-application has been submitted to and approved by the Office of Community 

Development finding that these projects meet the minimum requirements for an RLF Community Development 

Project.  As 50 North provides programs and services to seniors, the project therefore meets the national objective 

by serving elderly adults, a limited clientele presumed class.  The City RLF Board met on May 10, 2024 to discuss the 

project and voted 3-1 in recommendation of the 50 North project.  The RLF Board minutes are attached to this letter 

as referenced in Exhibit “A”.  The total Findlay RLF balance is currently $701,417.27.  The unencumbered balance of 

the City RLF Program is $401,417.27.  HRPC Director/RLF Manager Cordonnier is confident that they can complete 

this Community Development project and still have adequate funds to assist small businesses in the City of Findlay.  

He is in support of the use of Findlay RLF dollars for this Community Development project.  Ordinance No. 2024-070 

was created. 

 

Mayor Muryn – CAV/FEMA floodplain regulations violations 

The City of Findlay is prepared to begin the process of bringing the properties identified by the Federal Emergency 

Management Agency (FEMA) during the City of Findlay’s Community Assistance Visit (CAV) into compliance.  During 

the beginning phase, an elevation certificate will be created by a professional surveyor for approximately thirty-five 

(35) dwellings.  The elevation certificate will verify and help determine what corrections will be needed in order to 

bring any properties with violations into compliance with floodplain regulations.  Upon approval of this 

appropriation, the attached letter will be sent to impacted property owners.  Legislation to appropriate funds is 

requested.  Ordinance No. 2024-071 was created. 

 FROM: Stormwater Account      $ 15,000.00 

 TO: Flood Plain/Storm Water Regulation Upgrades, Project No. 35512700  $ 15,000.00 
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City Auditor Staschiak – severance payout appropriation 

There have been several retirements that have already occurred and some that are scheduled to occur this year that 

were not included in the original budget figures because the City did not have written notification of the retirements 

at the time of budget development last fall.  Legislation to appropriate funds is requested.  Ordinance No. 2024-072 

was created. 

 FROM: Severance Payout Reserve Fund     $ 357,900.00 

 TO: Severance Payout Reserve #22090000-personal services    $ 357,900.00 

 

Board of Zoning Appeals minutes – April 11, 2024. 

 

 

 

COMMITTEE REPORTS: 

An AD HOC COMMITTEE met on May 13, 2024 to finalize the 2024-2025 Council Rules of Procedures and to allow 

for public comment.  The AD-HOC COMMITTEE previously meet on March 13, 2024, March 26, 2024, April 9, 2024, 

May 3, 2024 for the review and discussion of said rules of procedures. 

We recommend adoption of revised Rules of Procedure for City Council meetings as is on a two month (4 meetings) 

trial basis. 

 

 

 

LEGISLATION: 

RESOLUTIONS:   

RESOLUTION NO. 015-2024 requires three (3) readings                         first reading 
(CDBG Critical Infrastructure Application Bernard Waterline Replacement and Carnahan Storm Sewer) 

A RESOLUTION AUTHORIZING THE MAYOR, SERVICE-SAFETY DIRECTOR AND/OR CITY ENGINEER OF THE CITY OF 

FINDLAY, OHIO TO FILE APPLICATIONS TO THE COMMUNITY DEVELOPMENT BLOCK GRANT FOR CRITICAL 

INFRASTRUCTURE GRANT FUNDS AND, IF AWARDED, TO SIGN A GRANT AGREEMENT WITH THE OHIO DEPARTMENT 

OF DEVELOPMENT.   

 

RESOLUTION NO. 016-2024 (AMERICA 250-OH) requires three (3) readings            first reading 

A RESOLUTION OF THE CITY OF FINDLAY, OHIO SUPPORTING THE OHIO COMMISSION FOR THE UNITED STATES 

SEMIQUINCENTENNIAL (AMERICA 250-OH). 

 

RESOLUTION NO. 017-2024 requires three (3) readings              first reading 
(CDBG Grant Application – Allocation Melrose Avenue Multiuse Path) 

A RESOLUTION AUTHORIZING THE MAYOR, SERVICE-SAFETY DIRECTOR AND/OR CITY ENGINEER OF THE CITY OF 

FINDLAY, OHIO TO FILE AN APPLICATION TO THE COMMUNITY DEVELOPMENT BLOCK GRANT FOR ALLOCATION 

GRANT FUNDS AND, IF AWARDED, TO SIGN A GRANT AGREEMENT WITH THE OHIO DEPARTMENT OF DEVELOPMENT.   

 

 

ORDINANCES: 

ORDINANCE NO. 2024-056 (approve 2023 ordinances & resolutions changes) requires three (3) readings          third reading 

AN ORDINANCE TO APPROVE CURRENT REPLACEMENT PAGES TO THE FINDLAY CODIFIED ORDINANCES, AND 

DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-058 (WTP generator replacement) requires three (3) readings           second reading 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 
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ORDINANCE NO. 2024-059 (West Park sanitary extension-septic removal) requires three (3) readings            second reading 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-062 requires three (3) readings           second reading 
(Blanchard Street Waterline Replacement Phase II, OPWC) 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-063 requires three (3) readings              first reading 
(Ohio Attorney General Law Enforcement Continuing Professional Training Grant)          

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-064 (Hometown Hero Banner Program) requires three (3) readings               first reading 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-065 (annual bids and contracts) requires three (3) readings                       first reading 

AN ORDINANCE AUTHORIZING THE MAYOR AND/OR SERVICE-SAFETY DIRECTOR OF THE CITY OF FINDLAY, OHIO, TO 

ADVERTISE FOR BIDS AND ENTER INTO CONTRACTS, WITH OPTION YEARS, FOR THE PURCHASE OF THE MATERIALS, 

CHEMICALS, AND SERVICE AGREEMENTS NEEDED BY THE VARIOUS DEPARTMENTS OF THE CITY OF FINDLAY, OHIO 

COMMENCING JANUARY 1, 2025, AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-066 requires three (3) readings                         first reading 
(Runway 7/25 Nav-Aid Rehab Reconfiguration Flight Inspection) 

AN ORDINANCE APPROPRIATING AND TRANSFERRING FUNDS, AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-067 (HWE Cooperative Territorial Protection Franchise)  requires three (3) readings            first reading 

AN ORDINANCE GRANTING TO HANCOCK WOOD ELECTRIC COOPERATIVE, INC., ITS SUCCESSORS AND ASSIGNS, THE 

RIGHT TO ACQUIRE, CONSTRUCT, MAINTAIN AND OPERATE IN THE STREETS, THOROUGHFARES, ALLEYS, BRIDGES 

AND PUBLIC PLACES OF THE CITY OF FINDLAY, STATE OF OHIO, AND ITS SUCCESSORS, LINES FOR THE DISTRIBUTION 

OF ELECTRIC POWER AND ENERGY TO PARTS OF THE CITY OF FINDLAY AND THE INHABITANTS THEREOF FOR LIGHT, 

HEAT, POWER AND OTHER PURPOSES AND FOR THE TRANSMISSION OF THE SAME WITHIN, THROUGH OR ACROSS 

SAID CITY OF FINDLAY, STATE OF OHIO, SUBJECT TO AND IN COMPLIANCE WITH THE CERTIFIED TERRITORIES FOR 

ELECTRIC SUPPLIERS ACT (OHIO REVISED CODE SECTIONS 4933.81 TO 4933.90). 

 

ORDINANCE NO. 2024-068 requires three (3) readings              first reading  
(Rawson & Swale Parks restroom construction CDBG) 

AN ORDINANCE APPROPRIATING AND TRANSFERRING FUNDS, AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-069 (third Capital Improvement appropriation of 2024) requires three (3) readings          first reading 

AN ORDINANCE AUTHORIZING THE MAYOR, SERVICE-SAFETY DIRECTOR AND/OR CITY ENGINEER OF THE CITY OF 

FINDLAY, OHIO, TO ADVERTISE FOR BIDS WHERE REQUIRED AND ENTER INTO A CONTRACT OR CONTRACTS FOR 

CONSTRUCTION OF VARIOUS PROJECTS IN ACCORDANCE WITH THE 2024 DEPARTMENT EQUIPMENT LIST, 

APPROPRIATING AND TRANSFERRING FUNDS FOR SAID CAPITAL EXPENDITURES, AND DECLARING AN EMERGENCY. 

 

ORDINANCE NO. 2024-070 (Findlay RLF for 50 North) requires three (3) readings                     first reading 

AN ORDINANCE AUTHORIZING TO UTILIZE CITY OF FINDLAY REVOLVING LOAN FUND DOLLARS FOR 50 NORTH 

PROJECTS, AUTHORIZING THE SUBMISSION OF AN APPLICATION AND EXECUTION OF ALL NECESSARY DOCUMENTS 

TO THE OFFICE OF COMMUNITY DEVELOPMENT, APPROPRIATING AND TRANSFERRING FUNDS THERETO. 

 

ORDINANCE NO. 2024-071 (CAV/FEMA floodplain regulations violations) requires three (3) readings          first reading 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 
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ORDINANCE NO. 2024-072 (severance payout appropriation) requires three readings           first reading 

AN ORDINANCE APPROPRIATING FUNDS AND DECLARING AN EMERGENCY. 

 

 

UNFINISHED BUSINESS: 

OLD BUSINESS 

NEW BUSINESS 
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COUNCIL OF THE CITY OF FINDLAY, OHIO 
RULES OF PROCEDURE 20204-20215 

The following rules and regulations are hereby adopted by the Council of the City of Findlay, Ohio, 
as the rules and procedure governing the conduct and business of said legislative body. They shall 
be in full force and effect from and after February 21, 2023, subject, however, to amendment or 
repeal in whole or in part, at any time, by the Council of the City of Findlay, in accordance with 
the rules and regulations hereinafter set forth governing the amendment or repeal of these rules 
and procedure. 

SECTION I.     GENERAL PROVISIONS 

A. DEFINITIONS 
The following definitions are relevant throughout this document: 

1. Majority – six or more members of council 

2. Presiding Officer – the President of Council or the person filling that role at 
meetings where the President of Council is unable to preside 

3. Quorum – six or more members of council  

4. Speaker – any elected official, member of the administration or staff member 
who, upon recognition by the Presiding Officer, shall be entitled to participate in 
a discussion of an issue before council 

5. Three-fourths Majority – eight or more members of council 

6. Two-thirds Majority – seven or more members of council 

B. LEGISLATION 
Legislation from council must be requested by at least two councilmembers. Requests for 
appropriations that require legislation for money already budgeted may be requested by 
the administration. 

All routine requests for legislation proposed for the consideration of council shall be in 
the hands of the Director of Law by noon on the Wednesday preceding the meeting at 
which it is to be considered. Proposed legislation must accompany the agenda of 
legislation.   

No proposed legislation regarding zoning issues shall be presented to council unless they 
have gone through City Planning Commission and the Planning and Zoning Committee. 
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C. REPORTS 
All reports and written communications from the public, Administration officials, 
department heads and employees shall be delivered to the Council Office by noon on the 
Friday Thursday preceding each regular meeting. 

D. REPRESENTING FINDLAY CITY COUNCIL 
1. An Official City Council Position Requires a Public Vote 

Council does not have an official position on any issue, whether the issue is 
political or non-political in nature, unless council has taken a public vote and a 
Majority votes to adopt the position. Failure of a Majority of council to vote in 
favor of a position shall not constitute adoption of a contrary position; in such 
cases council shall continue to have no official position on the issue. 

2. Speaking On Behalf of the Council 

If a councilmember appears on behalf of the whole Council for the purpose of 
commenting on an issue, the councilmember must state the official position of the 
council on such issue.  

3. Personal Opinions Must Be Distinguished from Council Positions 

Whenever a councilmember is speaking to a person or group of persons and 
expresses an opinion on an issue, whether the issue is political or non-political, 
the councilmember must clearly state whether the opinion represents the official 
position of the City of Findlay and/or its City Council, or whether it is only the 
councilmember’s personal opinion. 

E. GOVERNING LAWS 
Should any of these Rules of Procedure or portions thereof conflict with the law of the 
State of Ohio or of the United States of America, such law shall govern the conduct of 
council. 

F. DISCIPLINARY ACTION 
Council may punish or expel any member from committee assignment, without chair 
approval, or from current proceedings for disorderly conduct or for violation of its rules. 
A vote of Two-thirds Majority of council will expel a member from current proceedings, 
but only after notice of the charge on which the motion for expulsion is based and an 
opportunity for the member to be heard. 

G. SALARY ORDINANCE 
Salary consideration for elected officials must be passed and approved by December 31 
of the year prior to commencement of the elected officials’ term. 
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SECTION II.     COUNCIL MEETINGS 

A. REGULAR MEETINGS 
1. Schedule  

Regular meetings will be held on the first and third Tuesday of each month 
beginning at 6 p.m. 

2. Holidays & Election Days 

Should a Regular meeting fall on a legal holiday or the day of an election, the 
meeting shall be rescheduled to the next business day that is not a legal holiday 
or an election day. 

3. Cancellation 

In case of inclement weather or other emergency, the President of Council, or in 
absence of the President of Council any two members of council, may cancel a 
Regular meeting. The meeting shall be rescheduled to the next business day after 
the inclement weather or emergency has passed.  

Notice of the cancellation shall be given immediately to each councilmember by 
email and to the public. 

4. Location 

Regular meetings shall be held in the Chambers of the Council of the City of Findlay 
(hereinafter referred to as "Council Chambers") located in the Municipal Building, 
318 Dorney Plaza, Findlay, Ohio. 

Regular meetings may be held in any other public place within the confines of the 
City of Findlay, provided that 24-hour public notice be given prior to meeting. 

B. SPECIAL MEETINGS 
A Special Meeting may be called at any time by the Mayor or any three members of 
council.   

Special Meetings shall be held in Council Chambers or in any other public place within the 
confines of the City of Findlay. 

Notice shall be given to each councilmember, served personally; left at the member's 
residence or usual place of business; or by email with receipt verification received by the 
sender at least 24-hours prior to the time of such meeting.   

24-hour public notice shall be given prior to the time of such meeting. 

C. EXECUTIVE SESSIONS 
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Executive sessions may only be called when confidential matters need to be considered 
in accordance with Ohio Revised Code 121.22. 
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D. QUORUM 
No business shall be conducted at any meeting of council unless a Majority of the 
councilmembers shall be present. 

E. ATTENDANCE 
Councilmembers shall inform the President of Council in advance if the councilmember 
will be unable to attend, or will be late to attend, any council meeting. The President of 
Council shall then announce, during roll call, that the councilmember will be absent or 
late and shall be noted in the minutes as such. Absence at a scheduled council meeting 
due to sudden illness or emergency shall be noted in the minutes as such. Any absence 
requires a majority vote of council members present to be considered an excused 
absence.  

The Mayor, Director of Law, City Auditor, City Treasurer, Safety Director, Service Director, 
and City Engineer are requested to attend the regular meetings of council and to answer 
questions relating to the affairs of the city under their respective supervision and control.  

In the event of a public health emergency declared by either the State or County Health 
Department, all who attend a Findlay City Council meeting or committee meeting are 
required to adhere to all guidelines prescribed by the State or County Health Departments 
upon a majority vote of Council. 

F. ADJOURNMENT OF MEETING 
Councilmembers may adjourn a meeting to another designated time and/or public place. 

G. AGENDA OF LEGISLATION 
The Director of Law shall prepare a detailed agenda of legislation to be considered by 
council at each meeting. Such agenda shall be available to each councilmember and 
available to the public by 5 p.m. on the Friday preceding each Regular meeting.   

Such agenda shall be available to each councilmember and the public at least 24-hours 
prior to a Special meeting. 

No legislation, reports, or other communications shall be added to the Agenda unless 
council, upon majority vote of councilmembers present, determines that it is immediately 
necessary to insure the continued operation of essential City services. 
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H. ORDER OF BUSINESS 
The order of business at all regular council meetings is: 

1. Call to Order 

2. Roll Call 

a. Acceptance of excused absences 
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3. Pledge to the Flag and moments of meditation 

The Presiding Officer shall be authorized to invite members of the Clergy and the 
community to open the meeting with a prayer, not to exceed two minutes in 
length. 

4. Approval of Minutes 

5. Additions to the Agenda  

6. Resolutions of Commendation 

Retirement or special recognition resolutions may be voted on by Council and 
presented if the recipient is present. 

7. Public Communications (written) 

7.8. Utility/Contractor Communications (written & oral)t 

a. Written communications 

b. Oral communications 

8.9. Reports of Municipal Officers and Departments 

9.10. Committee Reports 

10.11. Agenda of Legislation 

a. Resolutions 

b. Ordinances 

c. Each Resolution and/or Ordinance shall be handled in the following order:  

i. Reading of the Resolution or Ordinance 

ii. Oral Public Communications (oral) pertaining to the Resolution or 
Ordinance 

iii. Motions (if any), if any,  

iv. Council Discussion (if appropriate) 

b.v. Council Vote (if appropriate) 

11.12. Unfinished Business 

13. New Business 

12.14. Public Communications (oral) 

13. Adjournment 
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I. PUBLIC COMMUNICATIONS 
1. Written Communications 

All letters addressed to and received by Findlay City Council will be on display to 
the public during regular council office hours. In all cases, letters that do not have 
a proper name, address, and signature of the sender will not be considered as sent 
to council.  

Incorrect, incomplete, or unsigned petitions and other communications to council 
shall be returned by the Clerk of Council to the petitioner or communicator, 
accompanied by an explanation as to why they are found to be improper and will 
not be presented to council until in proper order. 

Only those letters making a specific request for service or letter that should be 
referred to a committee of council will be placed on the agenda. 
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2. Oral Communications 

All speakers must live within the City of Findlay, represent companies that conduct 
business within the City of Findlay, or live in a neighboring community that is 
directly impacted by the operations of the City of Findlay. 

Speakers from the gallery shall be required to fill out a form giving the speaker's 
name, address ward and the agenda item they wish to address. Speakers not 
wishing to address a specific agenda item shall provide the subject of his or her 
presentation. All speakers must live within the City of Findlay, represent 
companies that conduct business within the City of Findlay, or live in a neighboring 
community  

Speakers not wishing to address a specific agenda item shall provide the subject 
of his or her presentation. The form must shall be presented to the Presiding 
Officer prior to the start of the meeting. The form becomes part of the official 
record of the meeting. Council will not entertain incomplete speaker forms. 

Oral comment from the gallery shall be limited to four minutes per person.  No 
more than three speakers shall speak to each side of a specific question or issue 
before council. Time shall not be transferred from one speaker to another and .  

Oral comment, specific to an agenda item and not specific to an agenda item, shall 
be limited to sixty minutes total. The sixty minutesixty-minute clock shall start 
when the first speaker begins and shall run continuously, including Council 
questions for the speaker. 

Speakers wishing to address a specific agenda item willshall do so when the item 
is under consideration. Speakers not wishing  to address a specific agenda item 
shall do so during the ‘Public Communications (oral)’  (agenda item #14) portion 
of the agenda. 

Speaker comments directed to elected officials, administration, or staff members  
other than councilmembers shall be restricted to items on the agenda.Speaker 
comments shall be directed to Ccouncilmembers; speakers comments shall not be 
directed to other elected officials or members of the administration. and not  

3. Public communications (written and oral) shall be limited to issues directly related 
to the City of Findlay as determined by the Presiding Officer. 

3.4. Promoting Political Candidates is Prohibited 

No person may address the council for the purpose of assisting a campaign for 
election of a person to any office. 
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4.5. Advertising is Prohibited  

No person may address the council for the purpose of advertising any item, 
service, or product for profit or otherwise. 
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5.6. Other Prohibited Remarks 

Any person who causes actual disruption by making personal attacks, slanderous 
remarks or other disruptive conduct while addressing the council shall be barred 
from further participation in the meeting by the Presiding Officer, unless 
permission to continue is granted by a majority vote of councilmembers present. 

6.7. Signs and Banners Prohibited 

Signs and banners are not permitted in Council Chambers. This prohibition does 
not apply to charts, diagrams, enlarged photographs or other demonstrative 
exhibits or visual media utilized by a speaker in presenting testimony to Council. 

7.8. No citizen or interested party will be refused the right to address council, 
within the limits described above. 

8.9. Any variance or waiver of these rules shall be by a majority vote of 
councilmembers present. 

J. DEBATE 
1. Right to Participate  

All elected officials, the President of Council excepted, members of the 
administration and staff members shall be entitled to take part in the discussion 
of all issues before the council.  
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2. Right to Question 

All elected officials, the President of Council excepted, shall have the right to 
question any individual, including any elected official, administration or staff 
member present, or public persons in attendance, on matters as long as the 
questioning adheres to the rules and procedures hereto and are germane to the 
issue before the Council for discussion. 

3. Request to Speak 

A Speaker must request the right to speak by addressing the Presiding Officer. 
Upon being recognized, the Speaker may proceed. A Speaker may request the 
right to speak a subsequent time only after all others present, with a right to 
participate, have been given the opportunity to speak. 
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4. Limitations of Speakers 

Speakers shall confine their remarks to matters currently under discussion. 

No Speaker may filibuster. No Speaker shall speak for more than five minutes on 
any question, except by leave of the Presiding Officer or by a majority vote of 
councilmembers present. 

Under no circumstances shall a Speaker’s questioning be conducted in a manner 
that would constitute a cross-examination of or an attempt to ridicule or degrade 
the individual being questioned. 

No one shall interrupt or argue with any Speaker who has the floor, other than the 
Presiding Officer in order to preserve order during meetings. 

  



 

Page 19 of 30 5/16/2024 9:35 PM5/15/2024 3:01 PM5/15/2024 3:00 
PM5/10/2024 11:59 AM5/10/2024 11:38 AM4/30/2024 

7:28 PM4/24/2024 9:44 PM4/24/2024 9:36 PM4/24/2024 
9:33 PM4/24/2024 9:32 PM4/24/2024 9:29 PM2/6/2024 
5:32 PM2/6/2024 5:09 PM1/3/2024 11:11 AM1/3/2024 

11:10 AM1/3/2024 10:10 AM 

 

5. Courtesy 

In the discussion, comments, or debate of any matter or issue, all Speakers shall 
be courteous in their language and deportment, and shall not discuss or comment 
on personalities, or indulge in derogatory remarks or make insinuations about any 
other elected official, or any member of the staff or the public. 

6. Violations 

If a Speaker violates these rules on debates, the Presiding Officer shall call such 
Speaker to order, and the offending Speaker shall be silent except to explain or 
continue in order. If the Presiding Officer violates these rules on debate or fails to 
call a Speaker to order, any other councilmember may, under a point of order, call 
the Presiding Officer or such other offending Speaker to order, and the person 
being called to order shall be silent except to explain or continue in order. 

7. Any councilmember shall have the right to challenge any action or ruling of the 
Presiding Officer or another councilmember, as the case may be, in which case 
the decision of the majority of the councilmembers present shall govern. 
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K. LIMITATIONS ON POLITICAL SPEECH 
Except where the Council is properly considering a motion regarding whether the City 
shall take an official position on a political issue, no Speaker shall use a Council meeting 
as an occasion to express an opinion in support of or in opposition to a candidate for 
public office or a ballot measure. 

L. MAJORITY REQUIREMENTS FOR COUNCIL ACTION 
All actions of council shall be by a Majority vote of those elected or appointed thereto, 
except emergency legislation, which shall require Three-fourths Majority vote of council 
to suspend the Statutory Rules and Two-thirds Majority vote of council to enact said 
emergency legislation. Also, any other affirmative requirement dictated by the laws of 
Ohio, or by financial procedure, or in order to secure public funding shall be adhered to, 
even though in conflict with these requirements for council action. 
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M. VOTING 
1. Vote by Rotation 

Every vote will be by rotation so that one councilmember will not always vote first. 

2. Motion to Suspend Reading 

A motion to suspend the Statutory Rules in order to give legislation its second 
and/or third reading shall require Three-fours Majority vote in order to prevail. 

3. Motion for Reconsideration 

Any member who was absent or voted with the prevailing side may move a 
reconsideration of any action of council, excepting measures which shall be in 
immediate effect. 

Such a Motion for Reconsideration shall be made not later than the next regular 
meeting after the action to which it relates was taken. 

No Motion for Reconsideration shall be made more than once on any measure. 

A Motion for Reconsideration shall require a Majority vote of council in order to 
prevail. 

4. Breaking Tie Votes 

The President of Council shall break a tie vote of all council members. A tie vote 
by less than all council members shall not be broken. 

5. Abstentions 

A councilmember may abstain from discussion and voting on a question because 
of a stated conflict of interest. Notice of intent to abstain shall be given prior to 
any discussion or participation on the subject matter or as soon thereafter as the 
councilmember perceives a need to abstain, after which the affected 
councilmember shall remove himself or herself from the council’s deliberations 
and considerations of the matter and shall have no further participation in the 
matter. 

Prior to the time that a council member gives notice of intent to abstain, the 
affected councilmember may confer with the Director of Law to determine if 
abstention is truly required. If the intended abstention can be anticipated in 
advance, the conference with the Director of Law should occur prior to the 
meeting at which the subject matter is scheduled to come before the council. If 
that cannot be done, the affected councilmember should advise the Presiding 
Officer that he or she has an “abstention question” that he or she wants to review 
with the Director of Law. A brief recess should then be taken for that purpose. 
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N. WRITTEN CORRESPONDENCE 
For all written correspondence, the Clerk of Council will read the author(s) name and title, 
date of the correspondence, and a summary of its content aloud during the appropriate 
portion of the council meeting. A specific correspondence shall be read aloud in its 
entirety upon request of a councilmember, member of the administration, Director of 
Law, City Auditor or City Treasurer and upon approval of a majority of councilmembers 
present. 

O. MINUTES 
The Clerk of Council shall deliver by email, or otherwise make available minutes of each 
Regular and Special meeting to or for each elected official prior to the next Regularnot 
more than seven days after such meeting. 

P. RULES OF ORDER 
Council hereby adopts Robert’s Rules of Order, the latest edition, to govern the conduct 
of business at all meetings of council insofar as said rules are not in conflict with these 
Rules of Procedure and Ohio statutes. 
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SECTION III.     PRESIDENT OF COUNCIL 

A. The President of Council shall preside at all regular and special meetings of council but 
shall have no vote therein except in the case of a tie. 

B. The President of Council shall be the Acting Mayor when the Mayor is absent or unable 
to perform his or her duties but shall not serve as President while acting as Mayor. While 
acting as Mayor, the President of Council shall retain the right to vote on matters before 
the council as the person would otherwise have as President of Council. 

C. The President of Council shall refer matters requiring study by committee to the proper 
committee(s). Council, by a majority vote of members present, can refer matters to a 
standing committee.  

D. The President of Council is separately elected official and being part of the Executive 
Branch of City Government shall not enter into debate on any question before council, in 
accordance with Robert’s Rule of Order. 

E. The President of Council shall appoint one councilmember to the Tax Incentive Review 
Council per ORC 5709.85. 
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SECTION IV.     OFFICERS OF COUNCIL 

A. PRESIDENT PRO TEMPORE 
A councilmember shall be elected President Pro Tempore within the first ten (10) days of 
the term of council.  The President Pro Tempore shall: 

1. Preside at all regular and special meetings where the President of Council is unable 
to preside. While acting as the Presiding Officer, the President Pro Tempore shall 
retain the right to debate and vote on matters before the council as the person 
would otherwise have as a councilmember. 

2. The President Pro Tempore shall appoint members to all ad hoc committees as 
may be created. 

a. Confirmation for the creation of an ad hoc committee, and membership 
thereof, is required by a Majority of council. 

3. The President Pro Tempore will appoint a representative for contract negotiations 
for police and fire as needed. 

B. CLERK OF COUNCIL 
Within 10 days from the commencement of their term, the members of council shall 
elect a Clerk of Council who shall serve for two years unless sooner removed. 

In the absence of the President and the President Pro Tempore, the Clerk shall call the 
meeting of council to order and call the roll.  If a Quorum is present, the council shall 
appoint one of its members President Pro Tempore, who shall act as the Presiding Officer 
for the meeting proceed with the Order of Business. 

C. PARLIAMENTARIAN 
The Director of Law shall act as the Parliamentarian of Council. In absence of the Director 
of Law, an Assistant Director of Law shall act as the Parliamentarian of Council. 
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SECTION V.     COMMITTEES 

A. RULES/ORGANIZATION 
A committee comprised of at least three members of council appointed by the President 
Pro Tempore, shall submit proposed committee assignments and committee chairs to 
council before the start of each two-year term.  Confirmation of these recommendations 
is required by a Majority of council during the first meeting of its two-year term. 

B. STANDING COMMITTEES 
The following committees shall be standing committees: 

1. Appropriations  

a. The Appropriations Committee shall have five members.   

2. Planning and& Zoning 

a. The Planning & Zoning Committee shall have five members. 

3. Strategic Planning Committee 

a. Council shall have five up to four representatives on this committee. They 
shall be the chairs of the following Standing Committees selected as 
follows: 

 Three at-large councilmembersOne Council representative 
from each of the following Standing Committees: 

i. Appropriations 

ii. , Planning and& Zoning,  

iii. Streets, Sidewalks and& Parking 

i.iv.  and Water and Sewer standing committees.four  

ii. One Two ward councilmembers  

iii. reprepresentative, appointed as chair of the Strategic Planning 
Committeeselected  The chair of the Appropriations Committee 
shall be one of the five selected. 

4. Streets, Sidewalks and, & Parking 

a. The Streets, Sidewalks and, & Parking Committee shall have three 
members. 

5. Water and Sewer 

a. The Water and& Sewer Committee shall have five members. 
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All committee meetings shall be open to the public. 

The committees of council shall expeditiously investigate and dispose of all matters 
coming within the area of their committee responsibility and all matters referred to the 
committee.  A written report of their dispositions shall be submitted. All committee 
recommendations should be written during the meeting when possible. Voting to accept 
the committee report is a vote accepting the recommendation as written. 
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C. COUNCIL REPRESENTATIVES 
Council shall have a representative or representatives appointed to each of the following 
boards/commissions/committees: 

1. Airport Advisory Board  

2. The Alliance Board  

3. Blanchard River Watershed Partnership    

4. Downtown Findlay Improvements District  

5. Energy Special Improvement District Board of Directors 

6. Hancock Regional Planning Commission 

a. The Chair of the Planning & Zoning Committee should be appointed as 
council’s representative to this commission. 

7. Income Tax Board 

a. The Chair of the Appropriations Committee shall be appointed as council’s 
representative on this board. 

8. Parks and Recreation Board  

a. Council shall have two representatives on this board. 

9. Re-investment Area Housing Council & Revolving Loan Fund 

10. Shade Tree Commission 

11. Street Designation Committee  

a. The Chair of the Streets & Sidewalks Committee shall be appointed as one 
member of the Street Designation Committee per Codified Ordinances of 
the City of Findlay, Ohio 509.01(d). 

12. Tax Incentive Review Council  

a. The President of Council shall appoint the council’s representative on this 
council per ORC 5709.85. 

b. The Chair of the Appropriations Committee is recommended to be 
appointed as council’s representative on this board. 

13. Traffic Commission 

14. Utility Termination Board of Appeals 

D. COMMITTEES OF THE WHOLE 
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A Committee of the Whole may be called by a Majority of councilmembers to discuss an 
issue(s) which is deemed to be of such importance so as to involve the entire council. 

All Committee of the Whole meetings shall be open to the public. 

E. AD HOC COMMITTEES 
Ad Hoc Committees may be created at the request of a Majority of councilmembers.   

1. No ad hoc committee shall have a number of members equal to or greater than 
the Majority of councilmembers.  

2. The President Pro Tempore shall appoint members to all ad hoc committees. 

a. Confirmation for the creation of an ad hoc committee, and membership 
thereof, is required by a Majority of council. 

3. All ad hoc committee meetings shall be open to the public. 

4. An ad hoc committee shall expire with the council that created it. 
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SECTION VI. ADOPTION 

The above Rules of Procedure are hereby adopted and shall be in full force and effect as of the 
time of their adoption. 

 

Adopted by Council January 2, 2024 
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COUNCIL OF THE CITY OF FINDLAY, OHIO 
RULES OF PROCEDURE 2024-2025 

The following rules and regulations are hereby adopted by the Council of the City of Findlay, Ohio, 
as the rules and procedure governing the conduct and business of said legislative body. They shall 
be in full force and effect from and after February 21, 2023, subject, however, to amendment or 
repeal in whole or in part, at any time, by the Council of the City of Findlay, in accordance with 
the rules and regulations hereinafter set forth governing the amendment or repeal of these rules 
and procedure. 

SECTION I.     GENERAL PROVISIONS 

A. DEFINITIONS 
The following definitions are relevant throughout this document: 

1. Majority – six or more members of council 

2. Presiding Officer – the President of Council or the person filling that role at 
meetings where the President of Council is unable to preside 

3. Quorum – six or more members of council  

4. Speaker – any elected official, member of the administration or staff member 
who, upon recognition by the Presiding Officer, shall be entitled to participate in 
a discussion of an issue before council 

5. Three-fourths Majority – eight or more members of council 

6. Two-thirds Majority – seven or more members of council 

B. LEGISLATION 
Legislation from council must be requested by at least two councilmembers. Requests for 
appropriations that require legislation for money already budgeted may be requested by 
the administration. 

All routine requests for legislation proposed for the consideration of council shall be in 
the hands of the Director of Law by noon on the Wednesday preceding the meeting at 
which it is to be considered. Proposed legislation must accompany the agenda of 
legislation.   

No proposed legislation regarding zoning issues shall be presented to council unless they 
have gone through City Planning Commission and the Planning and Zoning Committee. 

  



 

Page 4 of 18 5/16/2024 9:35 PM 

 

C. REPORTS 
All reports and written communications from the public, Administration officials, 
department heads and employees shall be delivered to the Council Office by noon on the 
Thursday preceding each regular meeting. 

D. REPRESENTING FINDLAY CITY COUNCIL 
1. An Official City Council Position Requires a Public Vote 

Council does not have an official position on any issue, whether the issue is 
political or non-political in nature, unless council has taken a public vote and a 
Majority votes to adopt the position. Failure of a Majority of council to vote in 
favor of a position shall not constitute adoption of a contrary position; in such 
cases council shall continue to have no official position on the issue. 

2. Speaking On Behalf of the Council 

If a councilmember appears on behalf of the whole Council for the purpose of 
commenting on an issue, the councilmember must state the official position of the 
council on such issue.  

3. Personal Opinions Must Be Distinguished from Council Positions 

Whenever a councilmember is speaking to a person or group of persons and 
expresses an opinion on an issue, whether the issue is political or non-political, 
the councilmember must clearly state whether the opinion represents the official 
position of the City of Findlay and/or its City Council, or whether it is only the 
councilmember’s personal opinion. 

E. GOVERNING LAWS 
Should any of these Rules of Procedure or portions thereof conflict with the law of the 
State of Ohio or of the United States of America, such law shall govern the conduct of 
council. 

F. DISCIPLINARY ACTION 
Council may punish or expel any member from committee assignment, without chair 
approval, or from current proceedings for disorderly conduct or for violation of its rules. 
A vote of Two-thirds Majority of council will expel a member from current proceedings, 
but only after notice of the charge on which the motion for expulsion is based and an 
opportunity for the member to be heard. 

G. SALARY ORDINANCE 
Salary consideration for elected officials must be passed and approved by December 31 
of the year prior to commencement of the elected officials’ term. 
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SECTION II.     COUNCIL MEETINGS 

A. REGULAR MEETINGS 
1. Schedule  

Regular meetings will be held on the first and third Tuesday of each month 
beginning at 6 p.m. 

2. Holidays & Election Days 

Should a Regular meeting fall on a legal holiday or the day of an election, the 
meeting shall be rescheduled to the next business day that is not a legal holiday 
or an election day. 

3. Cancellation 

In case of inclement weather or other emergency, the President of Council, or in 
absence of the President of Council any two members of council, may cancel a 
Regular meeting. The meeting shall be rescheduled to the next business day after 
the inclement weather or emergency has passed.  

Notice of the cancellation shall be given immediately to each councilmember by 
email and to the public. 

4. Location 

Regular meetings shall be held in the Chambers of the Council of the City of Findlay 
(hereinafter referred to as "Council Chambers") located in the Municipal Building, 
318 Dorney Plaza, Findlay, Ohio. 

Regular meetings may be held in any other public place within the confines of the 
City of Findlay, provided that 24-hour public notice be given prior to meeting. 

B. SPECIAL MEETINGS 
A Special Meeting may be called at any time by the Mayor or any three members of 
council.   

Special Meetings shall be held in Council Chambers or in any other public place within the 
confines of the City of Findlay. 

Notice shall be given to each councilmember, served personally; left at the member's 
residence or usual place of business; or by email with receipt verification received by the 
sender at least 24-hours prior to the time of such meeting.   

24-hour public notice shall be given prior to the time of such meeting. 

C. EXECUTIVE SESSIONS 
Executive sessions may only be called when confidential matters need to be considered 
in accordance with Ohio Revised Code 121.22. 
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D. QUORUM 
No business shall be conducted at any meeting of council unless a Majority of the 
councilmembers shall be present. 

E. ATTENDANCE 
Councilmembers shall inform the President of Council in advance if the councilmember 
will be unable to attend, or will be late to attend, any council meeting. The President of 
Council shall then announce, during roll call, that the councilmember will be absent or 
late and shall be noted in the minutes as such. Absence at a scheduled council meeting 
due to sudden illness or emergency shall be noted in the minutes as such. Any absence 
requires a majority vote of council members present to be considered an excused 
absence.  

The Mayor, Director of Law, City Auditor, City Treasurer, Safety Director, Service Director, 
and City Engineer are requested to attend the regular meetings of council and to answer 
questions relating to the affairs of the city under their respective supervision and control.  

In the event of a public health emergency declared by either the State or County Health 
Department, all who attend a Findlay City Council meeting or committee meeting are 
required to adhere to all guidelines prescribed by the State or County Health Departments 
upon a majority vote of Council. 

F. ADJOURNMENT OF MEETING 
Councilmembers may adjourn a meeting to another designated time and/or public place. 

G. AGENDA OF LEGISLATION 
The Director of Law shall prepare a detailed agenda of legislation to be considered by 
council at each meeting. Such agenda shall be available to each councilmember and 
available to the public by 5 p.m. on the Friday preceding each Regular meeting.   

Such agenda shall be available to each councilmember and the public at least 24-hours 
prior to a Special meeting. 

No legislation, reports, or other communications shall be added to the Agenda unless 
council, upon majority vote of councilmembers present, determines that it is immediately 
necessary to insure the continued operation of essential City services. 

  



 

Page 7 of 18 5/16/2024 9:35 PM 

 

H. ORDER OF BUSINESS 
The order of business at all regular council meetings is: 

1. Call to Order 

2. Roll Call 

a. Acceptance of excused absences 
3. Pledge to the Flag and moments of meditation 

The Presiding Officer shall be authorized to invite members of the Clergy and the 
community to open the meeting with a prayer, not to exceed two minutes in 
length. 

4. Approval of Minutes 

5. Additions to the Agenda  

6. Resolutions of Commendation 

Retirement or special recognition resolutions may be voted on by Council and 
presented if the recipient is present. 

7. Public Communications (written) 

8. Utility/Contractor Communications (written & oral) 

9. Reports of Municipal Officers and Departments 

10. Committee Reports 

11. Agenda of Legislation 

a. Resolutions 

b. Ordinances 

c. Each Resolution and/or Ordinance shall be handled in the following order: 

i. Reading of the Resolution or Ordinance 

ii. Public Communications (oral) pertaining to the Resolution or 
Ordinance 

iii. Motions (if any) 

iv. Council Discussion (if appropriate) 

v. Council Vote (if appropriate) 

12. Unfinished Business 

13. New Business 

14. Public Communications (oral) 

15. Adjournment 
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I. PUBLIC COMMUNICATIONS 
1. Written Communications 

All letters addressed to and received by Findlay City Council will be on display to 
the public during regular council office hours. In all cases, letters that do not have 
a proper name, address, and signature of the sender will not be considered as sent 
to council.  

Incorrect, incomplete, or unsigned petitions and other communications to council 
shall be returned by the Clerk of Council to the petitioner or communicator, 
accompanied by an explanation as to why they are found to be improper and will 
not be presented to council until in proper order. 

Only those letters making a specific request for service or letter that should be 
referred to a committee of council will be placed on the agenda. 

2. Oral Communications 

All speakers must live within the City of Findlay, represent companies that conduct 
business within the City of Findlay, or live in a neighboring community that is 
directly impacted by the operations of the City of Findlay. 

Speakers from the gallery shall be required to fill out a form giving the speaker's 
name, ward and the agenda item they wish to address. Speakers not wishing to 
address a specific agenda item shall provide the subject of his or her presentation. 
The form shall be presented to the Presiding Officer prior to the start of the 
meeting. The form becomes part of the official record of the meeting. Council will 
not entertain incomplete speaker forms. 

Oral comment from the gallery shall be limited to four minutes per person. Time 
shall not be transferred from one speaker to another and shall be limited to sixty 
minutes total. The sixty-minute clock shall start when the first speaker begins and 
shall run continuously, including Council questions for the speaker. 

Speakers wishing to address a specific agenda item shall do so when the item is 
under consideration. Speakers not wishing to address a specific agenda item shall 
do so during the ‘Public Communications (oral)’ (agenda item #14) portion of the 
agenda. 

Speaker comments directed to elected officials, administration, or staff members 
other than councilmembers shall be restricted to items on the agenda. 

3. Public communications (written and oral) shall be limited to issues directly related 
to the City of Findlay as determined by the Presiding Officer. 

4. Promoting Political Candidates is Prohibited 

No person may address the council for the purpose of assisting a campaign for 
election of a person to any office. 
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5. Advertising is Prohibited  

No person may address the council for the purpose of advertising any item, 
service, or product for profit or otherwise. 

6. Other Prohibited Remarks 

Any person who causes actual disruption by making personal attacks, slanderous 
remarks or other disruptive conduct while addressing the council shall be barred 
from further participation in the meeting by the Presiding Officer, unless 
permission to continue is granted by a majority vote of councilmembers present. 

7. Signs and Banners Prohibited 

Signs and banners are not permitted in Council Chambers. This prohibition does 
not apply to charts, diagrams, enlarged photographs or other demonstrative 
exhibits or visual media utilized by a speaker in presenting testimony to Council. 

8. No citizen or interested party will be refused the right to address council, within 
the limits described above. 

9. Any variance or waiver of these rules shall be by a majority vote of 
councilmembers present. 

J. DEBATE 
1. Right to Participate  

All elected officials, the President of Council excepted, members of the 
administration and staff members shall be entitled to take part in the discussion 
of all issues before the council.  

2. Right to Question 

All elected officials, the President of Council excepted, shall have the right to 
question any individual, including any elected official, administration or staff 
member present, or public persons in attendance, on matters as long as the 
questioning adheres to the rules and procedures hereto and are germane to the 
issue before the Council for discussion. 

3. Request to Speak 

A Speaker must request the right to speak by addressing the Presiding Officer. 
Upon being recognized, the Speaker may proceed. A Speaker may request the 
right to speak a subsequent time only after all others present, with a right to 
participate, have been given the opportunity to speak.  
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4. Limitations of Speakers 

Speakers shall confine their remarks to matters currently under discussion. 

No Speaker may filibuster. No Speaker shall speak for more than five minutes on 
any question, except by leave of the Presiding Officer or by a majority vote of 
councilmembers present. 

Under no circumstances shall a Speaker’s questioning be conducted in a manner 
that would constitute a cross-examination of or an attempt to ridicule or degrade 
the individual being questioned. 

No one shall interrupt or argue with any Speaker who has the floor, other than the 
Presiding Officer in order to preserve order during meetings. 

5. Courtesy 

In the discussion, comments, or debate of any matter or issue, all Speakers shall 
be courteous in their language and deportment, and shall not discuss or comment 
on personalities, or indulge in derogatory remarks or make insinuations about any 
other elected official, or any member of the staff or the public. 

6. Violations 

If a Speaker violates these rules on debates, the Presiding Officer shall call such 
Speaker to order, and the offending Speaker shall be silent except to explain or 
continue in order. If the Presiding Officer violates these rules on debate or fails to 
call a Speaker to order, any other councilmember may, under a point of order, call 
the Presiding Officer or such other offending Speaker to order, and the person 
being called to order shall be silent except to explain or continue in order. 

7. Any councilmember shall have the right to challenge any action or ruling of the 
Presiding Officer or another councilmember, as the case may be, in which case 
the decision of the majority of the councilmembers present shall govern. 

K. LIMITATIONS ON POLITICAL SPEECH 
Except where the Council is properly considering a motion regarding whether the City 
shall take an official position on a political issue, no Speaker shall use a Council meeting 
as an occasion to express an opinion in support of or in opposition to a candidate for 
public office or a ballot measure. 

L. MAJORITY REQUIREMENTS FOR COUNCIL ACTION 
All actions of council shall be by a Majority vote of those elected or appointed thereto, 
except emergency legislation, which shall require Three-fourths Majority vote of council 
to suspend the Statutory Rules and Two-thirds Majority vote of council to enact said 
emergency legislation. Also, any other affirmative requirement dictated by the laws of 
Ohio, or by financial procedure, or in order to secure public funding shall be adhered to, 
even though in conflict with these requirements for council action. 
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M. VOTING 
1. Vote by Rotation 

Every vote will be by rotation so that one councilmember will not always vote first. 

2. Motion to Suspend Reading 

A motion to suspend the Statutory Rules in order to give legislation its second 
and/or third reading shall require Three-fours Majority vote in order to prevail. 

3. Motion for Reconsideration 

Any member who was absent or voted with the prevailing side may move a 
reconsideration of any action of council, excepting measures which shall be in 
immediate effect. 

Such a Motion for Reconsideration shall be made not later than the next regular 
meeting after the action to which it relates was taken. 

No Motion for Reconsideration shall be made more than once on any measure. 

A Motion for Reconsideration shall require a Majority vote of council in order to 
prevail. 

4. Breaking Tie Votes 

The President of Council shall break a tie vote of all council members. A tie vote 
by less than all council members shall not be broken. 

5. Abstentions 

A councilmember may abstain from discussion and voting on a question because 
of a stated conflict of interest. Notice of intent to abstain shall be given prior to 
any discussion or participation on the subject matter or as soon thereafter as the 
councilmember perceives a need to abstain, after which the affected 
councilmember shall remove himself or herself from the council’s deliberations 
and considerations of the matter and shall have no further participation in the 
matter. 

Prior to the time that a council member gives notice of intent to abstain, the 
affected councilmember may confer with the Director of Law to determine if 
abstention is truly required. If the intended abstention can be anticipated in 
advance, the conference with the Director of Law should occur prior to the 
meeting at which the subject matter is scheduled to come before the council. If 
that cannot be done, the affected councilmember should advise the Presiding 
Officer that he or she has an “abstention question” that he or she wants to review 
with the Director of Law. A brief recess should then be taken for that purpose. 
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N. WRITTEN CORRESPONDENCE 
For all written correspondence, the Clerk of Council will read the author(s) name and title, 
date of the correspondence, and a summary of its content aloud during the appropriate 
portion of the council meeting. A specific correspondence shall be read aloud in its 
entirety upon request of a councilmember, member of the administration, Director of 
Law, City Auditor or City Treasurer and upon approval of a majority of councilmembers 
present. 

O. MINUTES 
The Clerk of Council shall deliver by email, or otherwise make available minutes of each 
Regular and Special meeting to or for each elected official prior to the next Regular 
meeting. 

P. RULES OF ORDER 
Council hereby adopts Robert’s Rules of Order, the latest edition, to govern the conduct 
of business at all meetings of council insofar as said rules are not in conflict with these 
Rules of Procedure and Ohio statutes. 
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SECTION III.     PRESIDENT OF COUNCIL 

A. The President of Council shall preside at all regular and special meetings of council but 
shall have no vote therein except in the case of a tie. 

B. The President of Council shall be the Acting Mayor when the Mayor is absent or unable 
to perform his or her duties but shall not serve as President while acting as Mayor. While 
acting as Mayor, the President of Council shall retain the right to vote on matters before 
the council as the person would otherwise have as President of Council. 

C. The President of Council shall refer matters requiring study by committee to the proper 
committee(s). Council, by a majority vote of members present, can refer matters to a 
standing committee.  

D. The President of Council is separately elected official and being part of the Executive 
Branch of City Government shall not enter into debate on any question before council, in 
accordance with Robert’s Rule of Order. 

E. The President of Council shall appoint one councilmember to the Tax Incentive Review 
Council per ORC 5709.85. 
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SECTION IV.     OFFICERS OF COUNCIL 

A. PRESIDENT PRO TEMPORE 
A councilmember shall be elected President Pro Tempore within the first ten (10) days of 
the term of council. The President Pro Tempore shall: 

1. Preside at all regular and special meetings where the President of Council is unable 
to preside. While acting as the Presiding Officer, the President Pro Tempore shall 
retain the right to debate and vote on matters before the council as the person 
would otherwise have as a councilmember. 

2. The President Pro Tempore shall appoint members to all ad hoc committees as 
may be created. 

a. Confirmation for the creation of an ad hoc committee, and membership 
thereof, is required by a Majority of council. 

3. The President Pro Tempore will appoint a representative for contract negotiations 
for police and fire as needed. 

B. CLERK OF COUNCIL 
Within 10 days from the commencement of their term, the members of council shall 
elect a Clerk of Council who shall serve for two years unless sooner removed. 

In the absence of the President and the President Pro Tempore, the Clerk shall call the 
meeting of council to order and call the roll. If a Quorum is present, the council shall 
appoint one of its members President Pro Tempore, who shall act as the Presiding Officer 
for the meeting proceed with the Order of Business. 

C. PARLIAMENTARIAN 
The Director of Law shall act as the Parliamentarian of Council. In absence of the Director 
of Law, an Assistant Director of Law shall act as the Parliamentarian of Council. 
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SECTION V.     COMMITTEES 

A. RULES/ORGANIZATION 
A committee comprised of at least three members of council appointed by the President 
Pro Tempore, shall submit proposed committee assignments and committee chairs to 
council before the start of each two-year term.  Confirmation of these recommendations 
is required by a Majority of council during the first meeting of its two-year term. 

B. STANDING COMMITTEES 
The following committees shall be standing committees: 

1. Appropriations  

a. The Appropriations Committee shall have five members.   

2. Planning and Zoning 

a. The Planning & Zoning Committee shall have five members. 

3. Strategic Planning Committee 

a. Council shall have up to four representatives on this committee. They shall 
be the chairs of the following Standing Committees: 

i. Appropriations 

ii. Planning and Zoning 

iii. Streets, Sidewalks and Parking 

iv. Water and Sewer 

4. Streets, Sidewalks and Parking 

a. The Streets, Sidewalks and Parking Committee shall have three members. 

5. Water and Sewer 

a. The Water and Sewer Committee shall have five members. 

All committee meetings shall be open to the public. 

The committees of council shall expeditiously investigate and dispose of all matters 
coming within the area of their committee responsibility and all matters referred to the 
committee.  A written report of their dispositions shall be submitted. All committee 
recommendations should be written during the meeting when possible. Voting to accept 
the committee report is a vote accepting the recommendation as written. 
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C. COUNCIL REPRESENTATIVES 
Council shall have a representative or representatives appointed to each of the following 
boards/commissions/committees: 

1. Airport Advisory Board  

2. The Alliance Board  

3. Blanchard River Watershed Partnership    

4. Downtown Findlay Improvements District  

5. Energy Special Improvement District Board of Directors 

6. Hancock Regional Planning Commission 

a. The Chair of the Planning & Zoning Committee should be appointed as 
council’s representative to this commission. 

7. Income Tax Board 

a. The Chair of the Appropriations Committee shall be appointed as council’s 
representative on this board. 

8. Parks and Recreation Board  

a. Council shall have two representatives on this board. 

9. Re-investment Area Housing Council & Revolving Loan Fund 

10. Shade Tree Commission 

11. Street Designation Committee  

a. The Chair of the Streets & Sidewalks Committee shall be appointed as one 
member of the Street Designation Committee per Codified Ordinances of 
the City of Findlay, Ohio 509.01(d). 

12. Tax Incentive Review Council  

a. The President of Council shall appoint the council’s representative on this 
council per ORC 5709.85. 

b. The Chair of the Appropriations Committee is recommended to be 
appointed as council’s representative on this board. 

13. Traffic Commission 

14. Utility Termination Board of Appeals 

D. COMMITTEES OF THE WHOLE 
A Committee of the Whole may be called by a Majority of councilmembers to discuss an 
issue(s) which is deemed to be of such importance so as to involve the entire council. 

All Committee of the Whole meetings shall be open to the public. 
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E. AD HOC COMMITTEES 
Ad Hoc Committees may be created at the request of a Majority of councilmembers.   

1. No ad hoc committee shall have a number of members equal to or greater than 
the Majority of councilmembers.  

2. The President Pro Tempore shall appoint members to all ad hoc committees. 

a. Confirmation for the creation of an ad hoc committee, and membership 
thereof, is required by a Majority of council. 

3. All ad hoc committee meetings shall be open to the public. 

4. An ad hoc committee shall expire with the council that created it. 
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SECTION VI. ADOPTION 

The above Rules of Procedure are hereby adopted and shall be in full force and effect as of the 
time of their adoption. 

 

Adopted by Council January 2, 2024 

 


















































